
 

Accounting and Financial Reporting Department – Property Management 
1801 E. Cotati Ave 

Salazar Hall, Second Floor 
Rohnert Park, CA 94928 

http://web.sonoma.edu/finance/property-management/

DEPARTMENT PROPERTY MANAGER  and/or  PROPERTY CUSTODIAN UPDATE FOR M 

This form is used to update names of individuals responsible for the Property Manager or the Property 

Custodian function of a department. The Department shall maintain current, complete and accurate 
property records, and track the assignment of equipment within the department. Departments are 

ultimately responsible for all University equipment and property assigned (purchased or transferred) to 
that department.

PROPERTY CUSTODIAN CHANGE: 

Date: 

Department Name:

Previous Property Custodian: 

New Property Custodian:

Property Manager Approval: 

PROPERTY MANAGER CHANGE: 

Date: 

Department Name:

Previous Property Manager:

New Property Manager:

Vice President Approval:

Property Management 

To review a current list of all Property Custodians, please visit the Property Management Website: Custodian List

To review a current list of all Property Managers, please visit the Property Management Website: Custodian List

Please Email Form to Mark Harlin, Property Management Specialist, at harlin@sonoma.edu  

http://www.sonoma.edu/finance/forms/
https://drive.google.com/open?id=1-00igc5bIWHW1CoB-yN3nBBd5qxVZjhw
https://drive.google.com/open?id=1-00igc5bIWHW1CoB-yN3nBBd5qxVZjhw
http://web.sonoma.edu/finance/property-management/
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