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How to pull month end Cost Sheet Report:

Step 1: Log into Finance,
Data Warehouse Login
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The Common Financial System
Financial Information Systems replaced the California State U
(FIS) environment in July 2011. CFS
database consolidation across :
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Step 2: Select the Financial
Reporting Dashboard

Step 3: Choose “Financial
Summary as of Period”
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Home Manage My Budget as of Period Financial Summary As of Period Financial

Default Settings for this Dashboard

Select primary business unit for campus level reporting  Select primary

SOASI - Associate x

Report Index

This page is designed to produce reports of budget, actuals, encumbrances, pre-encur
fund, department, zccount, project, program, and clzss chartfields znd the department;
account type 60 (expense).

Financial Summary As of Period

e period indicated in the filter, this page is designed to produce reports of bud
wide number of filters which include the chartfields, state and CSU attributes, trees, an
all-inclusive for assets, lizbilities, equity, revenue and expense. For datz limited to one

Based on the accounting periods indicated in the filter, this page is designed t ug
data based on a broad range of filters which include the chartfields, state and CSU attri

znd zccounting period indicated in the filter, this page is designed t
the chartfields, state and CSU attributes, trees, and PeopleSoft chartfield attributes. The
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Step 4: After logging into Financial Summary As of Period, verify your Business Unit, Fiscal Year, and
Period (leave period at 12 to get current data).

csu

Financial Reporting

The California State University

Business Intelligence / Data Warehouse

Sign out €

Home | Dashboards ~ | B& Open «

Signed In As Anderson,Nicole
Home Manage My Budget as of Period Financial Summary As of Period Financial Summary Between Periods

Financial Summary by Year Trizl Balance Inception to Date Cash Fund Balance » = l@

~| Report Filters A

Business Unit Fiscal Year As Of Period | Account Type Account Category | Budget Ledger Fund CF Status

SOCMP - Sonoma x| 2015 x| 12 ixi =] | |601 - Regular 5al ~| | [Budgets d hd

Fund Dept Accou Project Program Class

50100 - C5U Operating Fund =l s - - s

NOT Fund NOT Dept NOT Acco t NOT Program NOT Class NOT Acct Cat
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Step 5: Select all 6XX expense category
accounts with the exception of 603XXX —
Benefits Group under Account Category.

Step 6: Select operating fund, SO100
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Step 7: Double click into the drop down “Advanced Filters” option, and select your department level
2 and level 3 information:

Fund Dept Account Project Program Class

0100 - CSU Operating Fund bl b b b b b

NOT Fund NOT Dept NOT Account NOT Project NOT Program MNOT Class NOT Acct Cat
NOT =| noT = moT = mNoT = noT =| mor = ot

~| Advanced Filters

Dept Tree Dept Level 1 Dept Level 2 Dept Level 3 Dept Level 4 Dept Level 5
—-Select Value-—- j —Seledt Value—- 1\ DO000 - .ﬂ\cademiuj D01 - Provost's Dﬂ —-Select Value-—- j —-Select Value—- ﬂ
Fund Tree Fund Level 1 Fund Level 2 Fund Level 3 Fund Level 4 Fund Level 5
-Select Value— | x| [Select Value— |2 [~Select Valve— =l [—Select Valve— | = [~Select Valve— |2 [~Select Valuve— | =l

Step 8: Select “Apply Filters” to generate
report.

Apply Filters 47 Reset Filters
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Step 9: Set up column filters to include, “Dept Fdescr”, “Fund Fdescr” and “Account Cat Fdescr”.

~| Financial Summary - As of Period
Business Unit = SOCMP - Sonoma State University, Fiscal Year = 2015, Period = 6

Time run: 5/25/2016 10:22:34 AM

\

show Column Column Column Column Column Column
1: [ Dept Fdsscr v| 2: [Fund Fdescr ~v|  3:[Acct Cat Fdeser ~| | 4:[Hide v|  5:[Hide ~v|  6:[Hide v | @
Select Report View: | Standard with Original Budget v
i Month to Date | Month to Date Criginal Current 7| Pricr Year(s) |Year to Date Balance %% Used
i, E
Dept Fdescr Fund Fdascr Acct Cat Fdescr ¢ Actuals Encumbrance Budget Budget Actuals Actuals Actuals Encumbrances Available Fiscal Year
1000 - Office of the Provost | 50100 - C5U 601 - Regular Salaries and 31,084.30 0.00 50%5,537.00 196,736.96| 196,735.56 0.00 312,800.04 35%
and VP Operating Fund Wages
604 - Communications 1,508.00 1,500.00 0.00 (1,509.00)

| 10460 - 2011 February PIC

Step 10: Select “Standard with Original

il . 3 @ $ RO
Budget” within Select Report View and PDFI
H 3] Excel 5
press “Ok” to confirm changes. Bl Powerpoint s
Web Archive {.mht)
[ Data y

Step 11: You can export these numbers to Excel or a
CSV file by selecting “Export” at the bottom of the Refresh -bunt -Sxport
DW report selecting Excel. /
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