e
SIONOWEN Data Warehouse Phase

How to pull a fund balance report:

Step 1: Log into Finance, Step 2: Select the Financial
then click on Phase 2 Reporting Dashboard

Il Tutorial

Step 3: Choose “Financial
Summary As of Period”
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5 Quick Reference Guide

Financial Reporting

Home Manage My Budget as of Period Financial Summary As of Period Financial

Default Settings for this Dashboard

Select primary business unit for campus level reporting  Select primary

SOASI - Associate x

Report Index

Manage My Budget as of Period
This page is designed to produce reports of budget, actuzls, encumbrances, pre-encum
fund, department, zccount, project, program, and clzss chartfields znd the department;
account type 60 (expense).

Einancial Summary As of Period <
As of the period indicated in the filter, this page is designed to produce reports of bud
wide number of filters which include the chartfields, state and CSU attributes, trees, an
zll-inclusive for zssets, lizhilities, equity, revenue and expense. For datz limited to one

Bzsed on the zccounting periods indicated in the filter, this page is designed to produc
datz based on a broad range of filkers which include the chartfields, state and CSU attri

Based on the year and accounting period indicated in the filter, this page is designed &
the chartfields, state and CSU attributes, trees, and PeopleSoft chartfield attributes. The
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How to pull a fund balance report:

Step 4: After logging into Financial Summary As of Period , verify your Business Unit (SOCMP), Fiscal
Year, and Period (leave period at 12 to get current data).

Home | Dashboards » | [ Open ~ | Signed In As Anderson,Nicold

Home Manage My Budget as of Period Financial Summary As of Period Financial Summary Betwesn Periods Financial Summary by Year Trial Balance Inception to Date Cash Fund Balance » = @

Financial Reporting

*| Report Filters

Business Unit Fiscal Year As Of Period Account Type Account Category  Budget Ledger Fund CF Status
SOCMP - Sonoma ¥ 2015 > 7 || [10- Assets;20 - Liabilities Ed »| |Budgets Rd Rdl
-
Fund Dept Account 0 ™ Class
- - - -
= - =l 10 - Assets = =
NOT Fund NOT Dept NOT Account 20 - Liabilities NOT Program NOT Class NOT Acct Cat
NOT x| wNoT = nNoT [[] 30 - Fund Equity and Reserves  |NoiT = nNoT =l noT =l
[] 40 - Budgetary
*| Advanced Filters []50- Revenues v
[ ] 60 - Expenditures
Search... =
FPT

Step 5: Delete the “X” in the Fund field. Step 6: Select 10-Assets and 20-Liabilities.

Add all Funds you wish to create a fund
balance report for.
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How to pull a fund balance report:

Step 7: You can also select the “NOT Fund” feature if you know which funds you do not wish to have

included in your fund balance report.

Financial Reporting

Home Manags My Budget as of Period Financial Summary As of Period Financial

~| Report Filters
Business Unit Fiscal Year As Of Period A
SOCMP - Sonoma »| 2015 - |7 |
Fund Dept
=l b
MOT Fund NOT Dept NOT Account
NOTIQZ001;Q20C T} | NOT x| ot

*| Advanced Filters

Sonoma State University — Financial Services

Select Values

Available

@ Search results are not limited to values in the browse list

0

Nerelss__ V]

Search | [] Match Case

€oooo
Cooo1
o003
Co004
€oo0s
Co0o6
€ooo07
Co0o0s
Cooog
o010
o012
o015

Coo17
nnig

Choices Retumed: 1 - 256 +  More...

Apply Filters Reset Filters

Step 8: Select “Apply Filters” to generate

a report.

gle #lv

Selected

QzooL
Qzonz
Qz003
QzZ004
Qz00s
Qz006
Qz007
QzZ00gE
Qz00g
Qz010
Qz0z0
Qznz1
Qz022
Qz023
QzZ024
QzZ028
Qz029
Qz031
Qz033
QzZ034

ﬂ Cancel
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How to pull a fund balance report:

Step 9: After you apply filters, you will see a report appear at the bottom of your screen. Select
“Fund Fdescr” for Column 1, select “Fund Fdescr” in Column 2, and select “Hide” in Column 3.

| Financial Summary - As of Period
Business Unit = SOCMP - Sonoma State University, Fiscal Year = 2015, Period = 7
Time run: 1/28/2016 12:4%:32 PM
Homea Manage My Budget as of Pariod Financial Summary As of Period Financial 5 .‘TI“{ Show Column Column Column Column Column
- : - 1: [Fund Fdescr v 2: [Fund Fdescr ~v|  3:[Fund Fdeser v| 4 [Hide ~]  5:[Hide
> | Report Filters Select Report View: | Summarized ~|
.
Step 10: Right ‘
Fund Fdesor<& ™" Fund Fdescr T “Zncumbrances
. . ) . . C > 4 sort Column ey
Business Unit Fiscal Year As Of Period Accoun - - ——
ICK ON e AD315 - 15/16 Deferred Maint Projects _|AD315=18/1¢ , _(100,000.00)
SOCMP - Sonoma =| 2015 - 7 - 10 - Ass AX100 - Agency Fund for SOSSE AX100 - Agent P by 0.00
d o" F d AX101 - Agency Fund for SOFDN AX101 - Agent  Remove 2 0.00
Fund Dept Ad Secon un CPO02 - Bundled Energy Project CPOD2 - Bundl 0.00
” CPOD7 - Athletics Construction CPOD7 - Athlet  Show Subtotal ' 0.00
x x Fd escr COI umn CPO0B - GMC Phase IIT CPOBB-GMC|  chow Row level Grand Total  + 0.00
CP009 - Energy Rebates and Incentives  |CPO09 - Energ <how Col level Grand Tatal 0,00
" ovw_Lolumn level Lran ota L3 Ty
NOT Fund NOT Dept NOT Account CPOLD - Galbreath Preserve Project cPoir ~albn 0.00
= — _— o a nd Select CPO11 - GMC-Commons and MC Pavilion | CP( B e column | 4 11,272,010.37)
NOTQZ00L;QZ0Ciw!  NO A O -1 CPO12 - GMC-Schroeder Hall Completion |CPOLY LaiC=! 0.00
CPD13 - Athletics Facility Constructio CPO13 - Athlet  Includ= column v 0.00
EXC I u d e . CPO14 - Wine Business Institute CPO14 - Wine Move Column » )
*| Advanced Filters EAD21 - Music_Fac Office Bldg Equip EAD21 - MUSIC_; e s iae omass wgunes 1 e

Apply Filters Reset Filters

> | Financial Summary - As of Period
Business Unit = SOCMP - Sonoma State University, Fiscal Year = 2015, Period = 7

Timea run: 1/28(2016 12:13:33 PM

Show Column Column Column Column Column Column
: [Fund Fdesar o — v]| | 2: [Fund Fdescr 4— V]| 3:[nide 4 v| a4 [ride v|  5:[Hice v| 6 [Hide v] [ok]
Select Report View: | Summarized V|
o ”
Fund Fdescres " Actuals Encumbrances Ste p 1 1 . Se I eCt O K
= 0.00 0.00
AD315 - 15/16 Deferred Maint Projects 0.00| {100,000.00)
AX100 - Agency Fund for SO55E 0.00 0.00
AX101 - Agency Fund for SOFDN 0.00 0.00
CPDDZ - Bundled Energy Project 0.00 0.00
CPOO7 - Athletics Construction 61,189.43 0.00
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How to pull a fund balance report:

Step 12: Remember you can “Export” or “Save Current Customizations” to revisit your report
in the future.

139, C0140, C0141, C0142, C0143, C0144, CD145, C0146, C0147,
173, C0174, CO175, CO176, CO177, CO178, CO180, CO183, CO185, " "
210, C0212, C0213, C0214, C0215, C0216, C0217, C0220, C0222, Home | Dashboards ~ | & Open ~ | Signed In As Anderson,Nicole »
252, C0253, C0254, C0255, C0256, C0258, (D259, C0260, C0261, ] ) L
283, C0284, C0285, CO?86. CN2R7. (NZRR. CN2B9, CO290, C0291, by Year Trial Balance Inception to Date Cash Fund Balancs - '\3)
315, C0316, C0317, CO [~ POF 2, C0323, C0325, B, print .
349, C0350, CO351c00 T Pt . |
377, C0378, C037% -4 Excel i[36] _Excel 2007+ Export to Excel sl |
405, C0406, C0407, €O [5i  powerpoint , 11, C04132, (0413, ( W Refresh
Web Archive (Lmht) tegory Budget Ledger Fund CF Status Create Prompted Link
] Data » x| |Budgets =l hd Appty-Saved-Customization—s
Refrash - Print - Export Program Class Save Current Customization. €7
J J Edit Saved Customizatinns...
- -
Clear My Customization
NOT Class NOT Acct Cat
- = mot > noT =l
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