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Overview:

Financial Services maintains a FasTrak account for University vehicle bridge tolls. Each
department that owns vehicles must provide a chartfield for each of its vehicles that will cross a
bridge that uses the FasTrak system to charge tolls. The monthly FasTrak statements are retrieved
over the internet. Financial Services records the charges by means of a Journal Reclass to the
chartfields authorized by the vehicle owners.

If a department has loaned its vehicle to another department, which subsequently
crossed a toll bridge, the charge can be reclassified with the Journal Reclass process to the
borrowing department’s chartfield at a later date.

Annually, at the start of each new Fiscal Year, the Property Program Coordinator will re-
new the authorizations to charge the various chartfields being used for the Journal Reclasses.
This will be obtained through use of an email and reply by the Authorized signor of a particular
chartfield which will be valid for that fiscal year.

The FasTrak system is not to be used for any purpose other than bridge tolls, other
functionalities of the system (such as paid travel in express lanes and parking) are not
authorized uses of the University account.

Process Summary:

The FasTrak system charges a Financial Services ProCard for prepaid bridge tolls. The
prepaid toll charges are coded to 107090 SO500 (no department) FSTK through Accounts
Payable. The Property Program Coordinator (Mark) gives the GAU Accountant (Leilani) copies
of the ProCard documents showing the prepaid toll amounts.

Sonoma State University

US Bank ProCard
Business Unit: SOCMEP I Invoice Number: PCO413000% 1
Account Name: MARK HARTIN 707/664-2768 #000007397 Invoice Date:  April 09, 2019 |
Origin: USB _ : Total Amount: § 35.00
Tran Dt Supplier St TLineAmt Description . Reference Pur Cat Upd By UpdDt  Disp
Distrib Ln# BU/GL Acct Fund Dept From Class Proj Amount
1 04/01/19 FASTRAK CSC CA 35.00 124243 TCOLLS AND BRIDGE FEES 85000018044 04/05/13
: 124243
1 SOCMP 107080 50500 . FSTK 35.00
Total Distribution 35.00
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Account #51379935 . TRANSACTION VIEW Generaled 4/9/2019 14:14
04/08/2019 (0400712019 |4 0riopm o4 ‘oogeotes Golden Gate Brdge |, |. i A 526,75
040412019 1040212019 No:53.04 PM(1303836-CA  [Richmond 02 | - - [§6.00 $38.76
040372019 10313012019 41244 P 1288705CA  [Richmond ot |- - - [se00 $39.75
04/02/2019 1092012019 lo7.74:50 PN (01456990682 |Richmond oz | - - [se00 $45.75
03/30/2019 103/30/2019 06:26:10 AM - Payments o - - = ==l |$35.00 $51.75
|
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The Property Program Coordinator prepares a Journal Reclass to record bridge toll
expenses based on the FasTrak Account Summary Statement on a monthly basis. Each
University vehicle has an assigned chartfield. Authorization to charge the specific chartfields
are approved by appropriate signors for the fiscal year and updated annually.

FASTRAK

Keeps You Moving

FasTrak Customer Service Center
PO Box 26826

San Francisco, CA 94126

www bayareafastrak org
1-877-BAY-TOLL (1-877-220-8655)
Fax 1-415-974-6356

TODVTTY 1-415-486-2492

I

Ta4E23 ST

Statement Date: 041172019
Account Number: 51379935
Statement Period: 03M10M9-04/09/19
Replenishment Method: VISA

Replenishment Amount: $35.00

MARK HARLIN
SOMNOMA STATE UNIVERSITY
1801 E COTATI AVE

ROHMNERT PARK CA 849258-3609

Account Summary

Please review your statement promptly. Toll and other charges not guestioned within 30 days will be deemed valid.

Posting [Transaction Tag."F"Ia_te Agency Entry| Entry [Entry] Exit | Exit | Beginning Tolls/ Credits Ending
Date Date Transaction Plaza| Time |Lane| Plaza [Lane| Balance Charges Balance
Beginning Balance $65.75
0311318 | 03M2M9 01456900556 GEBD (GGB | 18:33( 02 57.00 54B.75
031319 | 03M2M19 01456900597 GEBD | GGE | 18:40 ( 0W 57.00 54175
031319 | 031319 01456900587 CALT |BEM | 16:56( 12 56.00 53575
0323119 | 03122119 01456900597 CALT [RSR | 22:2T | 03 56.00 52075
032519 | 03122119 CA1233705 GEBD | GGE | 0911 0w 57.00 §22.75
03/30/19 | 03/28M19 01456900582 CALT |RSR | 18:44 | 02 56.00 516.75
03/30/119 | 03/30/19 Paymenis $35.00 551.75
04/02/119 | 03/29/19 01456900582 CALT [RSR | 19:24 | 02 56.00 54575
04/03/119 | 03/30/19 CA1233705 CALT [RSR | 1612 56.00 53075
04/04/19 | 040219 CA1303838 CALT |RSR | 22:53( 02 56.00 53375
D4/DBM9 | 0407719 01460460164 GGEBD | GGB | 16:2T | 57.00 526.75
Plaza Descriptions:
GGB - Golden Gate Bridge BEN - Banicia-Martinez Bridge FREPAID TOLL BALANCE
RSR - Richmond-3an Rafasl Bridge Baginning Balancs $55.75
Tolls/Changes -564.00
Credits +535.00
Ending Balance 32675
TAG SUMMARY
Tag Deposit $400.00
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E‘)( ,} ‘..\.:( ) hI‘ \ For Accounting Approved by: JE#
CFS Journal Reclass Form useonly Dept Mame/No.|Financial Services
Emuail: Jeurnal.Reclass@scnoma.edu Extension4-27468
Date Prepared: 04/17/201% Prepared by: Justificafion |April 2013 bridge toll statement
Fie: Copy of April 2019 bridge toll reclass.xls Revised: 7/23/18
Business Unit SOCMP Source DEP
Journal ID MEXT Rewersal Code Journal Reference
Accounting Date 04/16/2019 Rewersal Date APRIL 20
Ledger ACTUALS Journal Descriplion [April bridge toll statement
Control Total 0.00
. 3 Proj [/ Stat Monetary . o
Line | Bus Unit Acct Fund Dept | Prgm Grant Class Code Stat Amt Amount Line Description
1 3CCMP 107090 500 FSTE (64.00) | April bridge toll statement
2 3COCMP &08001 RCCO1 1381 FSTK 312 GGE
3 3OCMP &04001 RCCOT 1341 FSTE 312 GGR
4 SCHCMP &08001 S0O500 3085 | FSTK 313 BEN
5 3OCMP &04001 RCCOT 1341 FSTE 322 B3R
& 3COCMP 408001 RGONT 2050 | FSTK 222 GGEB
7 3OCMP &04001 RCOTT 2050 | F3TK /28 R3R
8 3COCMP 408001 RGONT 2050 | FSTK 225 R3R
9 SOCMP 408001 RQO17 2080 | FSTK 3130 R5R
10 SOCMP 408001 3O500 3085 | FSTK 4/2 R5R
11 SOCMP 408001 SOS500 3085 | FSTK 47 GGEB

12 3OCMP 101100 303500
13 SOCMP 101100 RCCO1
14 3OCMP 101100 RCCO1
15 SOCMP 101100 30500
16 SOCMP 101100 RCCO1
17 SOCMP 101100 RG7
18 SOCMP 101100 RGOT
19 SOCMP 101100 RG7
20 SOCMP 101100 RGOT
21 SOCMP 101100 30500
22 SOCMP 101100 303500

Cash
| Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
) Cash
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Ledger Reconciliation:

The FasTrak statement is compared and reconciled to the journal lines for the chartfield
107090 SO500 FSTK on a monthly basis by the GAU Accountant.

FASTRAK ACCOUNT RECONCILIATION

As of 3/31/19

|Reconciliation of : FasTrak - Prepaid Cost Recovery FasTrak
Chartfield. 107090 - SO&00 - FSTK

|FasTrak Statement Balance $ 455.75

|FasTrak Statement
Statement Tag Deposit 400.00
Flus Prepaid Toll Balance Ending Balance 55.75

Total FasTrak Statement A5 75

:chartfield Running Balance
Balance (see attached detail) 455.75

Difference to Reconcile, Reclassify, or Correct -

-Recnnciling ltem(s)

Total of Reconciling Items B

Unreconciled Balance (Should be Zero) 5 =
|ADDITIONAL EXPLANATORY NOTES:

Compare FasTrak Statement to Chartfield running balance
FasTrak initiates AP transactions to ProCard then Mark prints AP report

|Prepared by: Date prepared: 04/17/19

|Reviewed By: Date reviewed:
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FASTRAK

Keeps You Moving

FasTrak Customer Service Center
PO Box 26926

San Francisco, CA 94126

www _bayareafastrak_org
1-877-BAY-TOLL (1-B77-229-8655)
Fax 1-415-974-6356

TODVTTY 1-415-4B6-2492

Statement Date: 0322019
Account Number: 51379835
""" TrERnE o ETM Statement Period: 02M0M9-03/0919

Replenishment Mathod: VISA

SONOMA STATE UNIVERSITY Replenishment Amount: $70.00

1801 E COTATI AVE
ROHMNERT PARK CA 94028-3600

Account Summary

Please review your statement promptly. Toll and other charges not guestioned within 30 days will be deemed valid.

Posting [Transaction Tag."PIa_te Agency Entry| Entry [Entry] Exit | Exit | Beginning Tolls/ Credits Ending
Date Diate Transaction Plaza| Time |Lane|Plaza |Lane| Balance Charges Balance
Baginning Balance 7275
021118 | 020919 014569005596 GGED | GGB | 09:35| 02 S7.00 56575
0211119 | 021019 01456900587 GGED | GGE [ 1314 02 57.00 $58.75
021319 | 021219 01456900596 CALT | RSR | 2310 02 56.00 $52.75
021318 | 0211219 01456900597 CALT |RSR | 2310 01 56.00 54675
0211419 | 02114719 01456900585 GBD | GGB 0753 | 02 55.00 541.75
0214119 | 02114719 01456900585 GBD | GGB [08:01] 01 5700 53475
021519 | 021519 Payments §$70.00 $104.75
0221118 | 0221719 01456900556 CALT | RSR | 0501 | 02 56.00 50875
02/25M19 | 02/25M19 014569005596 CALT | RSR | 0035 | 02 56.00 50275
02/26/19 | 022319 CA1440571 GGED | GGB | 14:02 | 02 57.00 $B5.75
022619 | 02/24/19 CA4Z5163 CALT |RSR | 1239 03 56.00 7075
022718 | 0227119 01456900557 GBD | GGB [ 17:07 | 02 55.00 57475
03/02119 | 03/01/19 01456900557 CALT |RSR | 21:43( 02 56.00 56875
03/04/19 | 03/02/19 CA425163 GGBD | GGB [ 10:25| 02 57.00 561.75
03/DBM9 | 030719 01456900556 CALT | RSR | 23:24 | 02 56.00 55575
Plaza Descriptions:
GGB - Golden Gate Bridge RSR - Richmond-San Rafael Bridge PREPAID TOLL BALANCE
Baginning Balance 7275
Tolls/Charges -BET.00
Credits +570.00
Ending Balance $55.75
TAG SUMMARY
Tag Deposit $400.00
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7/9/2018 07090
7/16/2018 07090
8/16/2018 07090
9/17/2018 107090
10/2/2018 07090

10/22/2018 107090
11/7/2018 07090
11/29/2018 107090
12/7/2018 07090
12/17/2018 "Mo7090

1/8/2019 107090
1/16/2019 07090
2/14/201% 107090

3/7/2019 "Mo7o90
3/15/2019 07090

SO500
S0O500
S0O800
SCS800
SO500
SO500
S0O500
SCS800
SC800
SO500
S0O500
S0O500
SCS800
SO500
SO500

FSTK.
FSTK
FSTK
FSTK
FSTK.
FSTE
FSTK
FSTK
FSTK.
FSTK.
FSTK
FSTK
FSTK
FSTK.
FSTK.

Reporting

80.00 AP Voucher Accruals

[5.00) July bridge toll statement
(10.00) August bridge toll staterment
(19.00) SEPT bridge toll statement
25.00 AP Voucher Accruals
(?7.00) OCT bridge toll staterment
75.00 AP Voucher Accruals
(85.00) Movember bridge tolls

75.00 AP Voucher Accruals
[37.75) December bridge tolls

70.00 AP Voucher Accruals
(10.00) January bridge toll statement
[12.00) February bridge toll statement
70.00 AP Voucher Accruals
(87.00) March 2019 toll statement

| 455.75 .lTDTAL
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AP Invoices

July bridge toll statement

August bridge toll statement

SEPT bridge toll statement

AP Invoices

October toll statement

AP Invoices

MNOVEMEER BRIDGE TOLL STATEMEMNT
AF Invoices

DECEMEER BRIDGE TOLL STATEMEMNT
AP Invoices

January bridge toll statement
February bridge toll statement

AP Invoices

March 2019 bridge foll stateme



