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BUSINESS PROCESS GUIDE FOR FASTRAK VEHICLE CHARGES 

 

Overview: 

Financial Services maintains a FasTrak account for University vehicle bridge tolls. Each 

department that owns vehicles must provide a chartfield for each of its vehicles that will cross a 

bridge that uses the FasTrak system to charge tolls. The monthly FasTrak statements are retrieved 

over the internet. Financial Services records the charges by means of a Journal Reclass to the 

chartfields authorized by the vehicle owners. 

If a department has loaned its vehicle to another department, which subsequently 

crossed a toll bridge, the charge can be reclassified with the Journal Reclass process to the 

borrowing department’s chartfield at a later date. 

 Annually, at the start of each new Fiscal Year, the Property Program Coordinator will re-

new the authorizations to charge the various chartfields being used for the Journal Reclasses.  

This will be obtained through use of an email and reply by the Authorized signor of a particular 

chartfield which will be valid for that fiscal year.  

The FasTrak system is not to be used for any purpose other than bridge tolls, other 

functionalities of the system (such as paid travel in express lanes and parking) are not 

authorized uses of the University account.  

Process Summary: 

The FasTrak system charges a Financial Services ProCard for prepaid bridge tolls.  The 

prepaid toll charges are coded to 107090 SO500 (no department) FSTK through Accounts 

Payable. The Property Program Coordinator (Mark) gives the GAU Accountant (Leilani) copies 

of the ProCard documents showing the prepaid toll amounts. 
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The Property Program Coordinator prepares a Journal Reclass to record bridge toll 

expenses based on the FasTrak Account Summary Statement on a monthly basis.  Each 

University vehicle has an assigned chartfield.  Authorization to charge the specific chartfields 

are approved by appropriate signors for the fiscal year and updated annually. 
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Ledger Reconciliation: 

The FasTrak statement is compared and reconciled to the journal lines for the chartfield 

107090 SO500 FSTK on a monthly basis by the GAU Accountant. 
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